
Embassy of [Your Country] 

[Embassy Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

To Whom It May Concern, 

Subject: Formal Request for Student Enrollment Accreditation 

I am writing on behalf of the Embassy of [Your Country] to formally request the accreditation of 

student enrollment for the upcoming academic year at [Name of Institution]. This request is 

made to ensure that our students can receive the necessary educational qualifications as 

mandated by their home country. 

We kindly ask for your assistance in processing the following documents: 

• List of enrolled students 

• Accreditation status of the educational institution 

• Course syllabi and curriculum details 

We appreciate your cooperation in this matter and look forward to your prompt response. Should 

you require any additional information, please do not hesitate to contact us at [Embassy Phone 

Number] or [Embassy Email Address]. 

Thank you for your attention to this important request. 

Sincerely, 

[Your Name] 

[Your Position] 

Embassy of [Your Country] 


