Embassy of [Country]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

Consular Officer
Embassy of [Country]
[Embassy Address]

[City, State, ZIP Code]

Subject: Request for Visa Category Change for Cultural
Exchange Program

Dear Consular Officer,

| am writing to formally request a change in my visa category from [Current Visa Type] to
[Desired Visa Type] to participate in a cultural exchange program with [Organization or
Institution Name]. My current visa is set to expire on [Expiration Date], and it is imperative for
me to transition to the appropriate visa category for this opportunity.

The cultural exchange program commences on [Start Date] and concludes on [End Date]. This
program aims to [brief description of the program's goals and how it aligns with cultural
exchange objectives]. | believe this opportunity will contribute significantly to my understanding
of [Country's] culture and enhance my skills in [relevant field].

Enclosed with this letter are the following documents to support my application:

Copy of my current visa

Invitation letter from [Organization or Institution Name]
Proof of financial support

Any additional required documents



| kindly ask for your assistance in processing my request for a visa category change at your
earliest convenience. Thank you for considering my application, and I look forward to your

positive response.
Sincerely,

[Your Name]



