
Request for Immediate Travel Permit 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally request an immediate travel permit due to [insert reason, e.g., a family 

emergency, medical reasons, etc.]. My details are as follows: 

Name: [Your Full Name] 

Address: [Your Address] 

Email: [Your Email] 

Phone Number: [Your Phone Number] 

The necessity for my travel is urgent because [explain the urgency and any relevant details]. I 

plan to travel on [insert travel date] and will ensure all necessary documentation is provided. 

I appreciate your prompt attention to this matter and look forward to your favorable response. 

Thank you. 

Sincerely, 

[Your Name] 


