
Formal Plea for Urgent Visa Processing 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date]  

[Recipient's Name] 

[Immigration Office Name] 

[Office Address] 

[City, State, Zip Code]  

Dear [Recipient's Name], 

I am writing to formally request urgent processing of my visa application, submitted on 

[Submission Date], under application number [Application Number]. Due to [briefly explain 

your urgent situation, e.g., medical emergency, family matter, job offer], it is critical that my visa 

is processed as quickly as possible.  

I understand that there are standard procedures and timelines in place, but I kindly ask for your 

understanding and assistance in expediting this process. I have attached relevant documents that 

support my plea for urgent processing.  

Thank you very much for your consideration. I look forward to your prompt response regarding 

my request.  

Sincerely, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


