
Special Travel Request for Embassy 

Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Embassy Name] 

[Embassy Address] 

[City, State, Zip Code] 

Dear [Consul/Embassy Official's Name], 

I hope this message finds you well. I am writing to formally request your assistance with a 

special travel matter. Due to [reason for travel, e.g., medical emergency, family emergency, etc.], 

I am in need of support to facilitate my travel to [destination]. 

Given the circumstances, I kindly request [specific assistance needed, such as expedited visa 

processing, travel documents, etc.]. I believe your assistance will be crucial in ensuring that I can 

address this urgent situation promptly. 

I have attached [any supporting documents, if applicable] to provide further context about my 

request. I would greatly appreciate any guidance you can offer regarding the next steps. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


