
Emergency Travel Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Full Name], holder of passport number [Passport Number], am writing to request urgent 

assistance in processing my travel documents. I am required to travel to [Destination Country] 

due to [briefly explain the emergency, e.g., a family emergency, medical emergency, etc.]. 

The details of my travel are as follows: 

• Travel Dates: [Insert Travel Dates] 

• Purpose of Travel: [Insert Purpose] 

• Flight Information: [Insert Flight Details] 

Given the circumstances, I kindly request expedited processing of my travel documents. I have 

attached relevant documents to support my request, including [list any attached documents, e.g., 

medical reports, death certificate, etc.]. 

Thank you for your understanding and assistance in this urgent matter. I can be reached at [Your 

Phone Number] or [Your Email Address] for any further information required. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[Your City, State, Zip Code] 


