[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Embassy Name]

[Embassy Address]

[City, State, Zip Code]

Dear [Embassy Official's Name],

| hope this message finds you well. My name is [Your Name], and | am writing to inquire about
the cultural exchange permit process for [specific cultural exchange program or activity].

| would appreciate any information you could provide regarding the requirements, application
process, and any deadlines | should be aware of. Additionally, if there are any specific guidelines
or documentation needed for the application, | would be grateful for your guidance.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



