
Reminder for Upcoming Deadline 

Dear [Recipient's Name], 

This is a friendly reminder regarding the upcoming deadline for your embassy documents 

submission. Please ensure that you have completed all necessary paperwork and submitted it by 

[Deadline Date]. 

If you have any questions or require further assistance, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


