Immediate Reminder for Embassy
Submission Completion

Date: [Insert Date]
Dear [Recipient's Name],
We hope this message finds you well. This is a friendly reminder regarding the completion of
your submission for the embassy application process. It is essential to ensure that all necessary
documents are submitted by the deadline to avoid any delays.
Please take a moment to review your application and confirm the following:

e All required documents are complete and in order.

e Your application form is accurately filled out.

« Any applicable fees have been paid.

We recommend that you complete this process by [Insert Deadline Date]. If you have already
sent the documents, please disregard this reminder.

If you have any questions or need further assistance, do not hesitate to contact us.
Thank you for your prompt attention to this matter.

Sincerely,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



