
Request for Urgent Diplomatic Visa 

Processing 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To: 

[Consulate/Embassy Name] 

[Consulate/Embassy Address] 

[City, State, Zip Code] 

 

Dear [Consul/Embassy Official's Name], 

 

I am writing to formally request the urgent processing of a diplomatic visa for [Name of 

Applicant] who is scheduled to travel to [Destination Country] on [Date of Travel]. This visit is 

crucial due to [briefly explain reason for urgency, e.g., diplomatic negotiations, official meetings, 

etc.]. 

 



We understand the standard processing times, but due to the exceptional circumstances 

surrounding this request, we would greatly appreciate your assistance in expediting the visa 

issuance. 

 

Attached are all the necessary documents required for processing the visa application, including 

[list any relevant documents, e.g. invitation letters, travel itinerary, etc.]. 

 

Thank you for considering this request. Should you require any further information or 

documentation, please do not hesitate to contact me directly at [Your Phone Number] or [Your 

Email Address]. 

 

Yours sincerely, 

 

[Your Name] 

[Your Position] 

[Your Organization] 


