
Embassy of [Country Name] 

[Date] 

To Whom It May Concern, 

I am writing to formally request diplomatic visas for a foreign delegation visiting [Destination 

Country] from [Start Date] to [End Date]. The delegation will consist of [Number of Delegates] 

members, including: 

• [Name 1], [Position], [Organization] 

• [Name 2], [Position], [Organization] 

• [Name 3], [Position], [Organization] 

The purpose of this visit is to [explain the purpose of the visit and any relevant details]. We 

assure you that all protocols will be followed, and the delegation will adhere to the regulations 

set forth by your esteemed embassy. 

We kindly ask for your assistance in expediting this visa application. Should you require any 

additional information or documentation, please do not hesitate to contact me at [Your Contact 

Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


