Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Embassy/Consulate Name]
[Embassy/Consulate Address]
[City, State, Zip Code]

Subject: Request for Diplomatic Visa for Employment-Related Travel

Dear Sir/Madam,

| am writing to formally request a diplomatic visa for employment-related travel to [Destination
Country]. I am scheduled to attend [Event/Meeting Name] from [Start Date] to [End Date],
which is crucial for [Brief Explanation of Purpose].

My role as [Your Position] at [Your Organization] involves [Brief Description of Your
Responsibilities Related to the Trip]. This visit is essential for [Explain the Importance of the
Trip].

Attached are the required documents, including my invitation letter from [Inviting Organization
or Individual], proof of employment, and any other relevant materials. | appreciate your
consideration of my visa application and look forward to your prompt response.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



