
Request for Medical Transport Services 

Date: [Insert Date] 

To: [Transport Service Provider Name] 

[Transport Service Provider Address] 

[City, State, Zip Code] 

Dear [Provider's Contact Name], 

I am writing to formally request medical transport services for [Patient's Name], who requires 

transportation for a medical appointment on [Date of Appointment]. The details are as follows: 

• Patient's Name: [Patient's Name] 

• Date of Appointment: [Date] 

• Time of Appointment: [Time] 

• Pickup Location: [Pickup Address] 

• Destination: [Destination Address] 

• Special Requirements: [Any Special Requirements] 

Please confirm the availability of transport services for the specified date and time. Additionally, 

let me know about the associated costs and any other requirements needed for this service. 

Thank you for your prompt attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Contact Information] 

[Your Address] 


