
Invitation to Participate in Trade Mission 

Date: [Insert Date] 

To: [Embassy Name] 

[Embassy Address] 

[City, State, Zip Code] 

Dear [Ambassador's Name], 

We are writing to extend a formal invitation for your esteemed participation in our upcoming 

trade mission to [Destination] scheduled for [Dates of Trade Mission]. This mission aims to 

enhance trade relations and explore business opportunities between [Your Country] and 

[Destination]. 

We believe that the involvement of [Embassy Name] is crucial for the success of this mission, as 

your support can significantly facilitate engagement with local industries and government 

entities. 

The trade mission will include: 

• Networking events 

• Business forums 

• Site visits to key industries 

• Meetings with local officials and business leaders 

We would be honored to have your participation and support, as it will not only elevate the 

mission's profile but also strengthen bilateral relations. 

Please let us know your availability at your earliest convenience. We look forward to 

collaborating with you for this important endeavor. 

Thank you for considering our request. 

Warmest regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


