Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Embassy Name
Embassy Address
City, State, Zip Code

Dear [Ambassador's Name],

| am writing to respectfully request a meeting with you to discuss [briefly state the purpose of the
meeting, e.g., diplomatic relations, cultural exchange, etc.]. | believe that a dialogue on this
matter could be beneficial for both parties.

As [your position or title, if applicable], I am keen to explore opportunities for collaboration and
to deepen our mutual understanding. |1 am available for a meeting at your convenience and can
adjust to your schedule as needed.

Please let me know a time that works for you. | look forward to the possibility of our meeting
and thank you for considering my request.

Sincerely,
[Your Name]
[Your Title/Position, if applicable]



