Embassy Inquiry for Police Clearance
Certificate

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To Whom It May Concern,

| am writing to inquire about the process for obtaining a Police Clearance Certificate. | am in
need of this document for [reason for requesting the certificate, e.g., employment, immigration,
etc.].

Could you please provide me with the necessary steps, required documents, and any applicable
fees associated with the application? Additionally, | would appreciate any information on the
expected processing time.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



