
Embassy Service Request for Notarization 

Assistance 

Date: [Insert Date] 

To: The Embassy of [Country Name] 

Address: [Insert Embassy Address] 

Dear Sir/Madam, 

I am writing to request your assistance with the notarization of important documents. My name is 

[Your Full Name], and I am a citizen of [Your Country]. I currently reside at [Your Address]. 

The documents in question include: 

• [Document 1 Description] 

• [Document 2 Description] 

• [Document 3 Description] 

These documents are required for [explain purpose, e.g., legal proceedings, business 

transactions, etc.]. I would appreciate it if you could provide details regarding the notarization 

process, including any required documentation, fees, and appointment scheduling. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Full Name] 

[Your Email Address] 

[Your Phone Number] 


