
Consular Services Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

To:  

Consulate General of [Country] 

[Consulate Address] 

[City, State, Zip Code] 

 

Subject: Request for Visa Application 

 

Dear Sir/Madam, 

 

I am writing to request assistance regarding my visa application for [specific visa type]. I plan to 

travel to [Destination Country] for [purpose of trip] from [start date] to [end date]. 

 

Enclosed, please find the necessary documents including: 

• Completed visa application form 

• Passport-sized photographs 

• Valid passport 

• Proof of travel itinerary 



• Financial statements 

• [Any other necessary document] 

 

I would appreciate any guidance or further information you could provide regarding the 

processing of my application and any other requirements that I must fulfill. 

 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 


