Inquiry Regarding Visa Renewal Process

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

The Visa Section
[Embassy Name]
[Embassy Address]
[City, State, ZIP Code]

Dear Sir/Madam,

| hope this message finds you well. I am writing to inquire about the process for renewing my
visa, which is set to expire on [Expiration Date]. | would appreciate any information you can
provide regarding the necessary documents, application procedures, and processing times.
My current visa details are as follows:

Visa Number: [Visa Number]

Nationality: [Your Nationality]

Date of Issue: [Date of Issue]

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



