
Formal Request for Visa Reissuance 

Your Name 

Your Address 

City, State, ZIP Code 

Email Address 

Phone Number 

Date 

Consulate General of [Country] 

[Embassy Address] 

City, State, ZIP Code 

Subject: Request for Visa Reissuance 

Dear Sir/Madam, 

I am writing to formally request the reissuance of my travel visa, originally issued on [original 

issue date], with the visa number [visa number]. The visa has recently [reason for reissuance, 

e.g., expired, lost, stolen, etc.]. 

My travel plans to [destination] are crucial for [mention purpose, e.g., business, education, 

family visit] and I would greatly appreciate your assistance in facilitating this request. 

Attached to this letter are all necessary documents including my identification proof, travel 

itinerary, and any other relevant materials that support my application. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

Your Name 


