
Travel Itinerary 

To Whom It May Concern, 

This letter serves as a professional travel itinerary for the purpose of securing the necessary 

documentation from the embassy for my upcoming trip. 

Traveler Information: 

• Full Name: John Doe 

• Date of Birth: January 1, 1990 

• Passport Number: A12345678 

Trip Details: 

Date Departure Arrival Destination Purpose 

March 1, 

2024 

New York, 

USA 
London, UK 

Business 

Conference 

Attending the Annual Business 

Summit 

March 5, 

2024 
London, UK Paris, France 

Business 

Meetings 

Client Meetings and 

Networking 

March 10, 

2024 
Paris, France 

New York, 

USA 
Return Home N/A 

Contact Information: 

• Email: johndoe@email.com 

• Phone: +1 (123) 456-7890 

Thank you for your attention to this matter. Please feel free to contact me for any additional 

information. 

Sincerely, 

John Doe 

Company Name 

Company Address 


