
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about 

the pediatric wellness programs offered at [Organization Name]. I am particularly interested in 

understanding the scope of services provided, the age groups catered to, and any associated costs 

or requirements for participation. 

As a [parent/guardian/care provider], I am keen on exploring engaging and effective wellness 

programs that can support children's health and development. I would appreciate any brochures, 

program schedules, or further information you can provide. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


