
Urgent Request for Assistance 

Date: [Insert Date] 

To: 

[Embassy Name] 

[Embassy Address] 

[City, Country] 

Dear [Ambassador's Name/Consular Officer], 

I hope this message finds you well. I am writing to urgently request your assistance regarding a 

pressing matter concerning my situation. 

My name is [Your Name], a citizen of [Your Country], currently residing in [Current Location]. 

Unfortunately, I have encountered [briefly explain the situation, e.g., "a medical emergency" or 

"an issue with my travel documents"] that requires immediate attention and support from the 

embassy. 

I kindly ask for your guidance and assistance in resolving this matter as soon as possible. I am 

available for a meeting or phone call at your earliest convenience and can provide any necessary 

documentation to assist in this process. 

Thank you very much for your attention to this urgent request. I look forward to your prompt 

response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


