
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Embassy Name] 

[Embassy Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to urgently request assistance from your esteemed embassy regarding [briefly state 

the nature of your request, e.g., a lost passport, legal issue, etc.]. I am currently [explain your 

situation, e.g., traveling abroad, residing in a foreign country, etc.], and I find myself in [describe 

your predicament briefly]. 

Given the circumstances, I kindly ask for your immediate support in resolving this matter. 

[Mention any specific assistance required, e.g., issuance of a new passport, advice on legal 

representation, etc.]. I have attached any relevant documents that may help expedite my request. 

Thank you for your attention to this urgent matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


