
Embassy of [Country] 

[Embassy Address] 

[City, State, Zip Code] 

[Date] 

To: 

[Recipient's Name] 

[Title] 

[Consulate/Embassy Name] 

[Consulate/Embassy Address] 

[City, State, Zip Code] 

Subject: Request for Consular Assistance 

Excellency, 

I have the honor to refer to the matter of [briefly describe the issue], which concerns [Name of 

Individual/Group]. We kindly request your assistance in this matter. [Provide additional details 

or context as necessary.] 

We appreciate your prompt attention to this request and hope for your cooperation in providing 

the necessary assistance. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


