
Business Visa Processing Timeline 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Embassy of [Country] 

Address: [Embassy Address] 

Dear [Recipient's Name], 

We are writing to inform you about the processing timeline for business visa applications at the 

Embassy of [Country]. Below is a detailed schedule of the expected timelines: 

• Submission of Application: [Date/Time] 

• Initial Review: [Timeframe] 

• Interview Appointment (if required): [Expected Date] 

• Final Review and Decision: [Timeframe] 

• Visa Issuance: [Estimated Date] 

We appreciate your understanding and cooperation during this process. For any inquiries, please 

feel free to contact us at [Contact Information]. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


