Embassy Query for Business Visa
Documentation

Date: [Insert Date]
To,

The Visa Officer,
[Embassy Name]
[Embassy Address]
[City, Country]

Subject: Inquiry Regarding Business Visa Documentation Requirements
Dear Sir/Madam,

| am writing to inquire about the documentation required for a business visa application for
[Your Name] (Passport No: [Your Passport Number]). I am planning to visit [Country] for
business purposes from [Start Date] to [End Date].

Specifically, 1 would like to know:

e The required documents for the visa application.

o Any specific forms that need to be filled out.

« The processing time for the visa application.

e Any applicable fees.

Your assistance in providing this information would be greatly appreciated as it will help me
prepare my application efficiently.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]
[Your Address]
[City, Country]
[Email Address]
[Phone Number]



