
Request for Urgent Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: The Embassy of [Your Country] 

[Embassy Address] 

[City, State, ZIP Code] 

 

Dear Sir/Madam, 

I am writing to request urgent assistance regarding my lost passport. I misplaced my passport 

while traveling in [Location] on [Date]. Despite my efforts to locate it, I have been unsuccessful. 

As I am currently [explain your situation, e.g., unable to return home, facing a deadline], I kindly 

ask for your assistance in issuing a temporary passport or any necessary documentation to 

facilitate my urgent travel needs. 

Attached are copies of my identification, police report (if applicable), and any other relevant 

documents to support my request. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


