Missing Passport Report

Date: [Insert Date]
To Whom It May Concern,

| am writing to formally report the loss of my passport. My name is [Your Full Name], and my
passport number is [Your Passport Number]. I last had my passport on [Date You Last Had
Passport] and realized it was missing on [Date You Noticed It Was Missing].

Details of the loss are as follows:

o Date of Loss: [Insert Date]
e Location of Loss: [Insert Location]
o Circumstances of Loss: [Brief Description of How It Was Lost]

I have taken the following steps to locate my passport:

o [Step Taken 1]
o [Step Taken 2]
e [Step Taken 3]

Given the urgency of this matter, | kindly request your assistance in expediting the process of
issuing a replacement passport. | understand the importance of proper identification and
appreciate your prompt attention to this issue.

Thank you for your understanding and support. I look forward to your prompt response.
Sincerely,

[Your Full Name]

[Your Address]

[Your Phone Number]
[Your Email Address]



