
Corporate Invitation to Business Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to invite you to a business meeting that will be held at the [Embassy Name] on 

[Meeting Date] at [Meeting Time]. This meeting aims to discuss [Meeting Agenda/Topics]. 

Details of the Meeting: 

• Date: [Meeting Date] 

• Time: [Meeting Time] 

• Venue: [Embassy Name, Address] 

Your presence would be greatly valued, and we look forward to your insights and contributions 

to the discussion. Please confirm your attendance by [RSVP Date] via [Contact Information]. 

Thank you, and we look forward to welcoming you. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


