
Embassy Sponsorship Letter 

Date: [Insert Date] 

[Embassy Name] 

[Embassy Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that the [Embassy Name] is pleased to sponsor your employment 

opportunity with [Company Name]. This sponsorship is provided in accordance with the relevant 

immigration laws and is intended to support your employment in [Job Title/Position]. 

Your proposed employment will begin on [Start Date] and will last until [End Date]. During your 

period of employment, we will ensure that all necessary arrangements are made to facilitate your 

stay and work in [Country]. 

We believe that your skills and qualifications will significantly contribute to [Company Name] 

while fostering goodwill between our countries. 

Should you require any further information or assistance, please do not hesitate to contact us 

directly. 

Thank you for your cooperation and we look forward to your successful employment. 

Sincerely, 

[Your Name] 

[Your Title] 

[Embassy Name] 

[Contact Information] 


