
Inquiry for Document Verification Process 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am writing to inquire about 

the document verification process at the [Embassy Name]. I am in the process of preparing 

necessary documents for [specific reason, e.g., visa application, study abroad, etc.], and I would 

like to ensure that I follow the correct procedures. 

Could you please provide information on the following: 

• The types of documents required for verification. 

• The processing time for document verification. 

• The fees associated with the verification process. 

• Any specific forms that need to be filled out. 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


