
Embassy Appointment Request for Travel Assistance 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Consulate General of [Country] 

[Embassy Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I hope this message finds you well. My name is [Your Name], and I am writing to request an 

appointment at the embassy to discuss travel assistance for my upcoming trip to [Destination 

Country] on [Travel Dates]. 

Due to [brief reason for travel, e.g., work, education, family visit], I am in need of assistance 

regarding [specific assistance required, e.g., visa application, travel documents, etc.]. I would 

greatly appreciate your guidance and support throughout this process. 

Please let me know your available dates and times for an appointment. I am willing to 

accommodate your schedule to ensure that I can receive the necessary assistance. 

Thank you for your attention to this matter. I look forward to your reply. 

Sincerely, 

[Your Name] 


