
Appointment Request for Legal Advice 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

Embassy of [Country] 

[Embassy Address] 

[City, State, Zip Code] 

Dear Sir/Madam, 

I am writing to formally request an appointment at your embassy for legal advice regarding 

[briefly state the issue]. I believe that your assistance is crucial in navigating the legal matters 

associated with my situation. 

Here are my details for your consideration: 

• Name: [Your Name] 

• Date of Birth: [Your Date of Birth] 

• Nationality: [Your Nationality] 

• Reason for Appointment: [Detailed Reason] 

I am available for an appointment on the following dates: [List of Available Dates]. I appreciate 

your attention to this matter and look forward to your prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


