Visa Application Letter

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Embassy/Consulate Name]
[Embassy/Consulate Address]
[City, State, Zip Code]

Dear Sir/Madam,

I am writing to apply for a business visa to [Country Name] for the purpose of attending
[Business Event/Meeting] scheduled from [Start Date] to [End Date].

I am [Your Position] at [Your Company Name], and we are engaged in [Brief Description of
Your Business]. The purpose of my travel is to [Specific Purpose of Visit].

| have attached the necessary documents, including my passport, invitation letter from [Host
Company], proof of accommodation, and my travel itinerary.

| kindly request your assistance in processing my visa application at your earliest convenience.
Thank you for considering my request. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]
[Your Company Name]



