
[Your School Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to invite [Company's Name] to be a part of an 

exciting opportunity to support the educational endeavors of [Your School Name]. We are 

hosting our annual Endowment Fundraising Gala on [Event Date], and we would be honored to 

have your company as a sponsor. 

The gala aims to raise funds to enhance the educational experience of our students, providing 

them with enriched programs, scholarships, and tools necessary for their success. With the 

support of local businesses like yours, we can make a significant impact on our community's 

future leaders. 

We have several sponsorship levels available, each offering unique benefits, including 

recognition during the event, promotional materials, and the opportunity to connect with local 

families and community leaders. 

We would love to discuss this sponsorship opportunity with you and provide any additional 

information you may need. Please feel free to contact me directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this opportunity to invest in the future of our students. We hope to 

partner with you for this meaningful event. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your School Name] 


