
Private School Disaster Recovery Plan 

Overview 

Date: [Insert Date] 

To: [Recipients Name] 

From: [Your Name] 

Subject: Overview of Private School Disaster Recovery Plan 

Dear [Recipient's Name], 

In light of recent events, we have developed a comprehensive Disaster Recovery Plan (DRP) to 

ensure the safety and continuity of our educational environment. This document outlines our 

procedures to respond effectively to various emergencies that may affect our school community. 

Objectives 

• Ensure the safety of students and staff during a disaster. 

• Minimize disruption to educational activities. 

• Provide clear communication with parents and stakeholders. 

• Restore normal operations as quickly as possible. 

Key Components of the Plan 

1. Emergency Contact Information 

2. Evacuation Procedures 

3. Emergency Supplies Inventory 

4. Communication Plans 

5. Training and Drills 

We encourage all stakeholders to review the detailed Disaster Recovery Plan, which is available 

on our website [Insert Website URL] or upon request. Your understanding and collaboration are 

vital to the success of our emergency preparedness efforts. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Position]  



[School Name]  

[Contact Information] 


