Letter of Collaboration for Emergency
Preparedness

Date: [Insert Date]

[Your Name]

[Your Title]

[Your School Name]

[Your School Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Recipient's Name]

[Recipient's Title]

[Local Authority Name]

[Local Authority Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| hope this letter finds you well. As a private educational institution dedicated to ensuring the
safety and well-being of our students and staff, we recognize the importance of effective
emergency preparedness and response strategies.

We are reaching out to propose a collaboration with [Local Authority Name] to enhance our
emergency preparedness protocols. We believe that by working together, we can develop
comprehensive plans that not only benefit our school but also improve the resilience of our
surrounding community.

Our objectives include:

o Assessment of current emergency preparedness measures.
« Joint training exercises for staff and local emergency responders.



o Development of communication strategies during emergencies.

We would appreciate the opportunity to discuss this collaboration further at your earliest
convenience. Please let us know a suitable time for a meeting.

Thank you for considering this partnership. We look forward to your positive response.

Sincerely,
[Your Name]
[Your Title]

[Your School Name]



