
You Are Cordially Invited 

Dear [Recipient's Name], 

We are pleased to invite you to our Annual Banquet celebrating the remarkable 

achievements of our students. 

Date: [Date] 

Time: [Time] 

Venue: [Venue Name] 

Address: [Venue Address] 

Dress Code: Formal Attire 

Join us for an evening of fine dining, inspiring speeches, and the celebration of excellence. 

Kindly RSVP by [RSVP Date] to [Contact Information]. 

We look forward to welcoming you. 

Sincerely, 

[Your Name] 

[Your Title] 

[School Name] 


