
Letter of Appeal for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[School Name]  

[School Address]  

[City, State, Zip Code] 

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your support as we prepare for our 

upcoming Career Day at [School Name], which will take place on [Date of Event]. This event 

aims to inspire and inform our students about various career paths and the skills required to 

pursue them. 

As an esteemed leader in the community, your participation and sponsorship would greatly 

enhance the event's success. We are looking for partners who can support us financially or 

through in-kind contributions such as materials, services, or guest speakers. 

Your sponsorship will not only benefit our students but will also provide your organization with 

valuable visibility among families and the community. We would be thrilled to include your 

company's name in our promotional materials and acknowledge your support during the event. 

Thank you for considering our appeal. I would be happy to discuss this opportunity further at 

your convenience. We look forward to the possibility of partnering with you to make this event 

memorable for our students. 

Sincerely, 

[Your Name]  

[Your Position]  

[School Name]  

[Contact Information] 


