
Follow-Up Letter for Strategic Planning 

Discussion 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to express my gratitude for the opportunity to 

engage in a meaningful discussion regarding the strategic planning for [School Name]. Our 

conversation provided valuable insights, and I am excited about the potential directions we can 

take. 

As a follow-up, I wanted to recap key points we discussed: 

• [Key Point 1] 

• [Key Point 2] 

• [Key Point 3] 

I believe that these elements are crucial for our planning process, and I would love to hear any 

further thoughts you may have. 

Please let me know if there is a convenient time for us to reconvene or if you would like to share 

additional insights via email. 

Thank you once again for your collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[School Name] 

[Your Contact Information] 


