Action Items from Strategic Planning
Meeting

Date: [Insert date]
To: [Insert recipients' names]
From: [Your name/position]

Subject: Action Items from Strategic Planning Results

Dear [Recipient's Name],

Thank you for your participation in our recent strategic planning meeting. Below are the key
action items that were identified as a result of our discussions:

Action Items:

Action Item 1: [Description of action item 1]
Action Item 2: [Description of action item 2]
Action Item 3: [Description of action item 3]
Action Item 4: [Description of action item 4]
Action Item 5: [Description of action item 5]
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Please review these action items and prepare to discuss potential timelines and responsibilities in
our upcoming meeting on [insert date]. Your input will be invaluable as we move forward.

Thank you for your continued commitment to our school's success.

Sincerely,
[Your Name]
[Your Position]

[School Name]



