
Dear [Alumnus Name], 

I hope this message finds you well. As a valued member of the [School Name] community, your 

contributions have helped shape the lives of countless students. 

We are reaching out to you today to seek your support for our Endowment Fund, which aims to 

enhance educational opportunities and ensure the sustainability of our programs. 

Your donation will directly impact the future of our school, allowing us to provide scholarships, 

improve facilities, and nurture our talented faculty. 

We would be grateful for any amount you can contribute, and we invite you to join us in our 

mission to empower the next generation of leaders. Together, we can make a difference. 

Thank you for considering this request. If you would like to discuss this further, please feel free 

to contact me at [Your Contact Information]. 

Warm regards, 

[Your Name]  

[Your Position]  

[School Name]  

[School Address]  

[Email Address]  

[Phone Number] 


