
Request for Sponsorship 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [School Name], where I am 

a [Your Position/Role, e.g., student, teacher]. We are excited to announce an upcoming art 

gallery showcasing our talented students' artwork. 

This event is scheduled for [Date] at [Location] and aims to highlight the creativity and hard 

work of our students. We believe that community support plays a crucial role in inspiring young 

artists, and we are reaching out to discuss potential sponsorship opportunities with 

[Company/Organization Name]. 

We would be grateful for your support in the form of [specific request, e.g., funding, materials, 

refreshments], which would greatly enhance the experience for our students and guests. In return, 

we would be happy to recognize your business in our promotional materials and during the 

event. 

Thank you for considering our request. We truly appreciate any support you can provide and 

would be happy to discuss this in more detail at your convenience. Please feel free to contact me 

at [Your Phone Number] or [Your Email Address]. 

Warm regards, 



[Your Name] 

[Your Position, e.g., Student Council Representative] 

[School Name] 


