
Invitation to Speak at Our Seminar 

Date: [Insert Date] 

Dear [Guest Speaker's Name], 

We are thrilled to invite you as our esteemed guest speaker at the upcoming seminar titled 

"[Seminar Title]" hosted by [School Name]. The event is scheduled for [Date] at [Time], to be 

held at our school auditorium. 

Your expertise in [Field/Subject] and your contributions to [Relevant Achievements/Works] 

make you an ideal speaker for our audience, which consists of students, faculty, and community 

members passionate about [Relevant Topic]. 

We believe your insights will greatly enrich our seminar and inspire our attendees. 

Please let us know your availability for this event. We are happy to accommodate your schedule 

and any specific requirements you may have. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to [School Name]. 

Warm regards, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


