
Letter of Appeal for Guest Speaker 

Involvement 

[Your Name] 

[Your Title/Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Guest Speaker's Name] 

[Guest Speaker's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Guest Speaker's Name], 

We hope this letter finds you well. I am reaching out on behalf of [School Name], where we 

strive to foster a culture of learning and inspiration among our students. We are hosting a special 

program titled "[Program Name]" scheduled for [Date] and would be honored to have you as our 

guest speaker. 

Your expertise in [specific field or topic] would provide invaluable insights to our students and 

inspire them to explore their potential. We believe that your story and experiences would greatly 

resonate with our student body, motivating them to pursue their aspirations. 

The program will take place [provide details about the event, such as time, audience size, and 

format]. We would greatly appreciate your participation and are willing to accommodate your 

schedule and any requirements you may have. 

Thank you for considering this opportunity to engage with our students. We are hopeful for a 

favorable response and would be thrilled to work together to make this event impactful. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[School Name] 


