
Request for Participation in Lecture Series 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express my interest in participating in the 

upcoming lecture series at [School Name]. As a [your occupation or designation], I am 

passionate about [relevant topic or field], and I believe that sharing insights and engaging in 

discussions with students and faculty could be incredibly beneficial. 

The opportunity to contribute to this esteemed institution's lecture series would not only allow 

me to share my knowledge and experiences but also to inspire and motivate students pursuing 

similar paths. I am eager to discuss [specific topics or themes you can cover] during a potential 

session. 

Thank you for considering my request. I look forward to the possibility of collaborating with 

[School Name] in this initiative. Please let me know if there are any forms or further information 

needed from my end. 

Sincerely, 

[Your Name] 


