
Inquiry About Private School Lecture Series 

Participation 

Date: [Insert Date] 

To: [Recipient's Name] 

[School's Name] 

[School's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution/Organization]. We are currently exploring opportunities for collaboration with 

educational institutions like [School's Name] and are interested in your upcoming lecture series. 

I would like to inquire about the possibility of participating in your lecture series, specifically 

regarding [specific topics or lectures of interest]. We believe that our involvement could greatly 

benefit both our community and your students. 

Could you please provide more information regarding the schedule, format, and any 

requirements for participation? We are eager to discuss how we can contribute to the success of 

your program. 

Thank you for considering our inquiry. I look forward to your response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Phone Number]  

[Your Email Address] 


