
Student Safety Report 

Date: __________________ 

To: [Principal's Name] 

[School's Name] 

[School's Address] 

Subject: Safety Report for Student - [Student's Name] 

Dear [Principal's Name], 

I am writing to report a safety incident involving [Student's Name], a student in [Grade/Class]. 

The details of the incident are as follows: 

Incident Details: 

Date of Incident: __________________ 

Time of Incident: __________________ 

Location of Incident: __________________ 

Description of Incident: 

[Provide a detailed description of the incident here.] 

Actions Taken: 

[Outline any actions taken in response to the incident, such as contacting parents, administering 

first aid, or reporting to authorities.] 

Recommendations for Future Safety: 

[Provide any recommendations for improving safety measures in the school.] 

Thank you for your attention to this matter. I hope to work together to ensure the safety of all 

students. 

Sincerely, 

[Your Name] 



[Your Position] 

[Contact Information] 


