
Volunteer Position Proposal 

Date: [Insert Date] 

To: [Principal's Name] 

[School's Name] 

[School's Address] 

Dear [Principal's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to propose my 

volunteer services for upcoming events at [School's Name]. As an enthusiastic supporter of our 

school community, I believe my skills and dedication can positively contribute to our events. 

I am particularly interested in assisting with [specific event or role], where I can [briefly explain 

how you can assist, e.g., organizing, promoting, or managing activities]. With my background in 

[mention relevant experience or skills], I am confident that I can help enhance the success of the 

event. 

I am available on [insert availability], and I am flexible with hours and responsibilities. I am 

eager to collaborate with the school staff and other volunteers to create a memorable experience 

for our students and families. 

Thank you for considering my proposal. I look forward to the opportunity to contribute to 

[School's Name] and make a meaningful impact through my volunteer work. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] for any further discussion. 

Warm regards, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


